Your Blueprint websites
Content Management System (CMS).

Your Blueprint website comes with its own content management system (CMS) so that you can make
your site your own.

It is simple to use and allows you to style your website by adding, editing or removing pages,
content and images, to reflect your company’s brand and working practices.

We have created this step by step guide to assist you in editing the site, please note as a fully
functioning site it also contains sample data from your Chameleon-i account so you can see how
your Chameleon-i database will power your websites’ content in terms of jobs and search criteria.

As part of your Chameleon-i registration you should have received details with your Username and

Password and how to login to the Content Management System, please contact our support
department via the ‘Help’ button in Chameleon-i.if you have not received these details.

You are logged in as templ @chisites.net Lg
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Within the CMS you can creale a fully integrated branded website, add and edit your content, upload images
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Guide to building your website

We have built this guide and check list to help you build your new blueprint website.

Area of website | Action Where to find
to change information
Setting up the website
Logo If you already have a logo, how to size and change it. 19
If you do not have a logo, we can design one for you.
Font Change the font, colour and size 3
Colour Change the main and accent colours of the website 3
Contact details How to change your company phone number, address and 8
link email address
Menu You can change the menu/edit titles, and create new 6
menu items
Images How to resize and upload your own images, or choose to 15
purchase images from a photo library
Headings Create your headings, subheadings and body text within 21
each webpage
Copywriting How to upload and format copy onto your website. 21
Social Media Embed the URL to link to your Facebook, Twitter and 32
LinkedIn pages
Site map This will help with your ranking within search engines. 50
Favicon or Add an icon or logo that will appear in the browsers 40
shortcut icon address bar.
Set up within Chameleon-i
Setting Meta Help with your ranking on Search engines; attach key 22
tags and page words to your pages, which will help search engines to
titles pick up your pages when relevant search terms are
looked for.
Auto Emails Setting your emails to Candidates 45
Publishing Adding the vacancy within Chameleon-i to display on 47
vacancies your website.
Adding tags to Control how your vacancies appear, the length of time 47
vacancies they display for.
Setting your Publishing your website to appear via your companies url 49
website live
Optional Extras post launch
Submitting Once the website is complete register the website with 50
website to Google, Bing and other search engines....
Google
Google Analytics | Sign up for a free account to be able to analyze the 24
traffic visiting your website.
Search engine There are specialist companies that will view your 50
Optimization website and re-write website copy and tags to maximize
the ability for your website to be searched and ranked
highly within the organic searches.
Pay per click To ensure your website is on the first page of search 50

advertising

engines, by using paid for key words, allowing your

website to be picked up in more relevant searches.




Style editor

Setting the site fonts, text sizes and colours

1. Select ‘Style Editor’ from the Main Menu options.

Note there are multiple tabs enabling you to style all elements of the site as detailed
below.
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Tab 1. Main Styles

Website Body

1. Set the main text font from the available safe fonts.

2. Select the font size.

3. Select if you would like to make the font weight normal or bold.
4. Select the font colour - click the colour box to select.

5. Main content area back ground colour.

Hyper Links
6. Select the font size for links to other areas of the site or external sites.

7. Select the font colour - click the colour box to select.
8. Press the Publish button to save changes.

Now go to your website and refresh the site to see your changes in place.
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Tab 2. Text Headers

H1, H2 and H3 Headers

1. Set the main text font from the available safe fonts.

2. Select the font size.

3. Select if you would like to make the font weight normal or bold.
4. Select the font colour - click the colour box to select.

5. Press the Publish button to save changes.
Please repeat steps 1 to 5 to style the H1, H2 and H3 settings on your website.

Now go to your website and refresh the site to see your changes in place.

You are lagged in as tempi@chisites.net Logoul

Chameleon @ Content Management System

File Manager Style Editor Site Settings

Styles Editor

50

Main Styles | TextHeaders || Menu | Buttons | TopContacts || LoginBar | Welcome Bar || Footer
Header(H1)
H1 Font Na sl hebaben sans-sand o
g The Header {H1) font
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H1 Font Waight nomal e site for the Welcome text,
&
Header(H2)
H2 For adial helvetica, sans-seni

Jobs Dataits

The Header (H2) font

H2 1
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H2 Font Welght nomal site for the Job Title,
He Colr D
Header(H3)
H3 Font Name anial helvetica, sans-serif
sy The Header (H3) font
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H3 Font Weight nomal site for the Job Title in
- the search results page.
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Tab 3. Main Menu

Your websites main menu

. Select the background colour.

. Select the font.

. Select the font size - this is currently set to 16px by default.

. Select if you would like to make the font weight normal or bold.
. Select the font colour.

. Select the menu text background colour.

o UT N WIN =

~

. Select the text colour when a user hovers or rolls over a menu item.
. Select the background colour when a user hovers or rolls over a menu item.

oo

9. Select the colour of the bar that runs under then menu across the website.
10. Press the Publish button to save changes.

Now go to your website and refresh the site to see your changes in place.

You are logged in as templ@chisites.net Logou)
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Tab 4. Buttons

Your websites Buttons

. Select the font for the buttons text.

. Select the font text size - this is currently set to 14px by default.

. Select the font weight normal or bold.

. Select the font text colour - make sure it shows up clearly to a user.
. Select the buttons background colour.

. Select the buttons border colour.

Ul AN WIN =

7. Press the Publish button to save changes.

Now go to your website and refresh the site to see your changes in place.

You are logged in as templ@chisites.net Logoud
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Tab 5. Contact details

Site Contact details (positioned top right under the login/register tabs)
1. Select the font for the contact details text.

2. Select the font text size - this is currently set to 16px by default.

3. Select the font weight normal or bold.

4. Select the font text colour.

5. Press the Publish button to save changes.
Now go to your website and refresh the site to see your changes in place.

You are logged in as templ@chisites.net Logo
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Tab 6. Login Bar

The Login and Register Bar

. Select the font for the buttons text.

. Select the font text size - this is currently set to 14px by default.

. Select the font weight normal or bold.

. Select the font text colour - make sure it shows up clearly to a user.
. Select the buttons background colour.

. Select the buttons border colour.

o UT N WIN =

7. Press the Publish button to save changes.

Now go to your website and refresh the site to see your changes in place.

You are logged in as templ@chisites.net Logow
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Tab 7. Welcome bar

Welcome bar area of your website

. Select the font for the buttons text.

. Select the font text size - this is currently set to 14px by default.

. Select the font weight normal or bold.

. Select the font text colour - make sure it shows up clearly to a user.
. Select the buttons background colour.

. Select the buttons border colour.

Ul N WIN =

7. Press the Publish button to save changes.

Please note changing the Welcome content area will change this area on ALL pages of
your website.

Now go to your website and refresh the site to see your changes in place.

You are logged in as empl@chisies.net Lagou

Chameleon @ Content Management System

Home Pages Menus File Manager Site Parts Style Editor Site Sattings Vigw Wabsite
Styles Editor

=1 Publish e
Main Styles || TextHeaders

Mew || Butions | TepContxts | LegnBar Fogter

Welcome Bar
Font Name anal helvetica sans-serif
o Current Welcome Bar
. 0
! e Welcome
EFFFFFF 0 MNote ALL pages have this content area and changes made to the
e Walcome bar will be made across all pages on your site,
9
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Tab 8. Footers

Top, middle and bottom footers

1. Select the font for the footer area text.

2. Select the font text size - this is currently set to 12px by default.

3. Select the font weight normal or bold.

4. Select the font text colour - make sure it shows up clearly to a user.
5. Select the footer background colour.

Please repeat steps 1 to 5 to style the Top, Middle and Bottom footers on your website.

6. Press the Publish button to save changes.

Now go to your website and refresh the site to see your changes in place.

ped in as |L‘|1|D1.'§L"||‘§|‘|E“J.HE‘[ L ogayt
Chameleon @ Content Management System
Home Pages Menus File Manager Site Parts Site Sattings. View Website

Styles Editor

Eewish |
Main Styks

Text Headers

Top Footer

Background Colar

Middle Footer

Background Color

Bottom Footer

[

analhelveticasans-serif
12px
narmal

SFFFFFF

arialhehetica sans-serif
12px

normal

RFFFFFF

arialhehetica sans-gerif
16px
normal

HFFEFFF

The Top header contains a content area that currently displays address and
company registration details.

The Middle Footer contains the ‘Footer Menu' enabling you to list additional
secondery pages on your site that might be of specific interest to users.

The Bottorn Footer contains Copyright details and our embedded link which is
not removeable
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Pages

Setting up and editing pages on your website
1. Select ‘Pages’ from the Main Menu options.

You are logged in as empl@chisies.net Lagou

Chameleon @ Content Management System

Home Menus i 2 Style Editor

Content Pages

Showing 27 Records | Filter: & New Page
Page ID % PagaTitle % Created %+ Last Modified %  Template % &
403 Blue Print | 403 16-AUg-12 16-Aug-12 efronemplate B8
And Blue Print | 404 16-Aug-12 18-Aug-12 erroflemnplate %
About_ Colin Blue Print | About Colin 10-Sep-12 10-Sep-12 Template_1 E®
About Rache] Blue Print | About Rachel 10-Sep-12 10-5ep-12 Template_1 %
about_us Blue Print | About us 09-Jul-12 08-Jul-12 Template_1 =%
anatytics Blue Print | Analytics 02-Mow-12 02-MNov-12 Template_1 %
Apply Apply 09-Jul-12 08-Jul-12 Template_1 E®
condidatas Blue Print | Candidatas 09-Jul-12 08-Jul-12 Template_1 [} b4
clienis Blue Print | Clients 08-Jul-12 05-Jul-12 Template_1 B8
contactus Biue Print | Contact us 08-Jul-12 08-Jul-12 Temnplate_1 ll:a ®

kig_poli Blue Print | Cookie Policy 05-Mow-12 05-Now-12 Template_1 E#®
detoult Biue Print | Home 08-Jul-12 08-Jul-12 Template_1 %
emailiobs 08-Jul-12 09-Jul-12 Template_1 =R
exampla_layouts Example Layouts 10-Sep-12 10-Sep-12 Template_1 g 5
obs Blue Print | Jobs. 09-Jul-12 08-Jul-12 Template_1 E®
iobs _details Blue Print | Job details 09-Jul-12 08-Jul-12 Template_1 I;_":' 4
login Blue Print | Login 09-Jul-12 09-Jul-12 Template_1 E#®
logout Blue Print | Logout 09-Jul-12 08-Jul-12 Template_1 o
opportunities Blue Print | Opportunities 09-Jui-12 08-Jul-2 Template_1 R
password_remindes Blue Print | Password reminder 08-Jul-12 08-Jul-12 Template_1 %
Drivacy Blue Print | Privacy 09-Jul-12 08-Jul-12 Template_1 =%
reqister Blug Print | Registar 09-Jul-12 08-Jul-12 Template_1 Br
register vacancy Register a vacancy with us 09-Jul-12 08-Jul-12 Template_1 E®
siteman Blue Print | Sitemap 08-Jul-12 08-Jul-12 Template_1 i!.a' &
terms Blug Print | Terms 09-Jul-12 08-Jul-12 Template_1 =R
lestimonials Biue Print | Testimonials 08-Jul-12 08-Jul-12 Template_1 [k
Vacancie: Blue Print | Vacancy Search 09-Jut-12 08-Jul-12 Template_1 E&
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Content page options

Content Page
1. Search for pages by typing criteria, the search will deliver pages containing your search

criteria.

2. Click the underlined link to open an existing website page to edit and update in real-
time.

3. Click the icon to open an existing website page to edit and update in real-time.

4. Click the RED X to delete the page - please be careful when using this function as we
cannot retrieve deleted pages for you.

5. Click the ‘New Page’ button to create a brand new page for your website.

Chameleon @ Content Management System

Home Menus File Manager Site Parts Style Editor Site Settings View Wabsite

Content Pages

Showing 27 Records | Filter o G e New Page

Page ID & PageTitle % Created %+ Last Modified % Template % &
403 9 Blue Print | 403 16-AUg-12 16-Aug-12 efronemplate e ek
A4 Blue Print | 404 16-Aug-12 16-Aug-12 erroflemnplate 0 ®
About Colin Blug Print | About Colin 10-Sep-12 10-Sep-12 Template_1 | =) ®
About Rache] Biue Print | About Rachel 10-Sep-12 10-Sep-12 Termplate_1 [5E1
about us Blug Print | About us 09-Jul-12 08-Jul-12 Template_1 =%
apatdics Blue Print | Analytics 02-Mov-12 D2-Nov-12 Template_1 a3
apply Apply 09-Jul-12 09-Jul-12 Template_1 E®
candidates Biue Print | Candidatas 09-Jud-12 08-Jul-12 Template_1 il
clignis Blue Print | Clienis 09-Jul-12 05-Jul-12 Template_1 R
contactus Biue Print | Contact us 08-Jul-12 08-Jul-12 Temnplate_1 (%R
Ccookie polcy Blue Print | Cookle Policy 05-Mow-12 05-Now-12 Template_1 [k
defaull Biue Print | Home 08-Jul-12 08-Jul-12 Template_1 3 8%
emailiols 09-Jul-12 08-Jul-12 Template_1 E®
example layouls Example Layouts 10-Sep-12 10-Sep-12 Template_1 L B
obs Blue Print | Jobs 09-Jul-12 08-Jul-12 Template_1 = ®
iobs_details Biue Print | Job details 09-Jul-12 08-Jul-12 Template_1 a3 %
login Blue Print | Login 09-Jul-12 02-Jul-12 Template_1 ER
logoul Blue Print | Logout 09-Jul-12 08-Jul-12 Template_1 SR
opporiunities Blue Print | Opporiunities 09-Jut-12 08-Jul-12 Template_1 = ®
password remindes Blue Print | Password reminder 09-Jul-12 08-Jul-12 Ternplate_1 I 8
Drivacy Blue Print | Privacy 09-Jul-12 08-Jul-12 Template_1 =%
raqister Blue Print | Register 09-Jul-12 08-Jul-12 Template_1 %
reqister vacancy Register a vacancy with us 09-Jui-12 08-Jul-12 Template_1 =8
sitemap Biue Print | Sitemap 08-Jus-12 08-Jul-12 Template_1 hd 8
terms Blue Print | Terms 09-Jul-12 08-Jul-12 Termplate_1 E®
lestimonials Biue Print | Testimonials 08-Jul-12 08-Jul-12 Template_1 %k
VACANCIRS Blue Print | Vacancy Search 09-Juk-12 08-Jul-12 Template_1 =%
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Editing a website page

Editing a page

1. Page ID, this is the saved name for the page; once a page is created you cannot edit the
page ID.

2. A page title is the main text that describes an online document, for more information
on ‘Page Titles’ and their importance and why you must take time to complete them click
here.

3. Meta keywords click here for more information.

4. Meta Description click here for more information.

5. Page template simply shows the template in use to generate the page.

6. Press Publish button to save changes.

7. Cancel button will cancel any changes made to the page and will close the page

8. Preview button enables you to preview your changes before committing to saving the
changes.

9. Save as Draft button enable you to save a draft of the page for future editing ready to
publish.

10. Show Drafts button shows a list of draft versions of the page

11. Content tabs, for more information on Content tabs click here

Now go to your website and refresh the site to see your changes in place.

You are logged in as empl@chisies.net Lagou

Chameleon @ Content Management System
Home Menus File Manager Site Parts Style Editor Site Sattings Vigrw Websi

Edit Page [defauit]

Page ID o

Page Title Bilue Print | Home

Meta Keywords Recruitmant wabsile template

Meta Description

12}
Page Tém e
@

=1 Publish ] Cancel & Preview g3 Save as Draft *} Show Orafts
Content 1 Content 2 Content 3 Content 4 Content 5§
] Source 1B a H SOl ) A& o e o o e e b
B I U 2= EPH EEAN s @8 FIEBEOERFEF&EO DS
- = - : = 2™ A B @ 2@ =
Welcome to your Chameleon-i blue print website.
Your hosted website helps give you strong web presence instantty, to attract clients and candidates lo your company. This website cornes fully inte grated with your Chameleon-i dalabase,
providing state ofthe art datab functionality in real-time, enabling your i 5 10

Search your curment [ive Vacantcies
Registerwith you on-ling.

Apply for vacancies

- all in real-time.

This allows seamlass data transfer into your database - so no more data inputting.

Your wibsite comes with ils own content management system (CHS) 50 that you can make this $ie your awn

Itis simple to use and the content management system allows you to design and style your website by adaing, edting or removing pages, content and images, to reflect your company's brand
Image andwerking practices. We have created this website 35 3 Tully functional site containing sample data from Chamelzon-l and highlighting seme possitle layouts, fonts, colours and

Images, which ara ail easily edited through your confent management systam

If you haven't downloaded our step by step guide to sefling up your site, click hera and get stafed today or click hera fo view our knowledgebase aricles on editing and refining your intagrated
websile.
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http://chameleoni.host4kb.com/index.php?/article/AA-00626/114/New%3A-Blueprint-Website/Pages/1.3-Pages-Meta-Details.html
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http://chameleoni.host4kb.com/index.php?/article/AA-00627/114/New%3A-Blueprint-Website/Pages/1.4-Pages-Content-Tabs.html

Uploading images to your pages

You can elect to upload individual images on every page of your blueprint website or

have a select few across the site. Please note: All the images on the Blueprint website

have been purchased by Chameleon-i. They are sample images only and cannot be

used or reproduced on your website.

To upload images follow these steps:

1. Select the Pages tab from the main menu and select the page you wish to upload the

picture on.

2. Select the Contact 5 tab, this is where the main images are stored on the blueprint

website.

3. Click the Image upload button.

If you wish to purchase any images for your website, we recommend iStockphoto,

click here to visit their website

Chameleon @ Content Management System
e [ e 1

File Manager Site Parts

¢ logged in a2 empl@chisites.net Logou

Style Editor Site Settings
Edit Page [about_us)

Page 1D
Page Titke Eiue Print | About us
Meata Keywords

Miets Description

Padgie Template Tamplate_1 =

{=] Publish #l Cancel

Content 2 | Content3 | Content4 |[[Content S e

U =a &

& Prenview

Content 1

] Source N E e EHEE- =

rEen=¢asze

B I U ex @)= E v w EEdAE 9w B

= 2 B Fon = sia = e A6 N2

Yy
DM, __orsos.
£ R_!“-'_:f ﬁ gmli.
Lmosals S e

) 3 e 4

o5 & Kl About us

| Save as Draft

) Show Drafts

= Publish | | ] Cancel
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http://refer.istockphoto.com/ta.php?lc=094636042431004653&atid=127425%7CBannerID%3D127425%7CReferralMethod%3DLink&url=http%3A%2F%2Fwww.istockphoto.com

4. Select the Browse Server button to search for your image on your local machine.

Image Properties .

Image Info Link Advanced

URL

Alternative Text

Width Preview

Lorem ipsum doler sit amet, consectetuer
adipiscing elit. Mascenas feugiat consequat diam.
Maecenas metus. Vivamus diam purus, cursus a,
commado non, facilisis vitae, nulla. Aenean diclum
lacinia tortor, Munc iaculis, nibh non iaculis
aliquam, orei felis euismed neque, sed ornare
massa mauris sed velit. Nulla pretium mi et risus.
Fusce mi pede, lempor id, cursus ac, ullamcorper

nec, enim. Sed tortor. Curabitur molestie. Duis velit
augue, condimentum at, ulfrices a, luctus ut, orci.
Donecpellentesque egestas eros. Integer cursus,
augue in cursus faucibus, eros pede bibendum -

»

n

|a Batpeifparace CPaRRE ARt cklmdin ¢ eder Ml TTypesimages S REdier eduorl SCNEdteF unetiums JidingCedezen- gk
Folders Giluwl‘w‘ Rekesh " Setings 4 Hebr

&

carddatea(l)pg
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6. Click the Browse button.

(& CKFinder 143 - Windows Intemet Exploser T i |
——" -
[ purprsenicechisitesnet/ctindesschfindes hmiTTypeskmages & CHEditors edfo BCKEditorf unchhums 28ingCodes en-gb 2|
Folders | §F Uoad - Refman ¥ Setings ) Help
Sy eagen Upload New File
Seectmeilietoiphad
CM—_.»Q
g . s o 3 = T
£ 5o 1':_.%1.‘ m&i‘; | e HE L+ E‘:-F %
abou s gy anabics jog canddates(llpg canddsies pg Chamelean: Dema chents pg contad g codkies{l)pg it
&
£ O & = _ 1IN . @
facebosk png aviconice pone fll 2 e iy Image Mgy Imags Hipg Imags 40 pg rksdin pg
st et agt — -]
@ . HEe.B_&_ 0 BH_ B
|z ties

7. Once the popup is displayed browse to your stored images and select the image you
would like to upload to your site.
8. Press the Open button.

4 CKFinder 143 - Windows Internet

| 8 hitpuisemvice. chisibes.met/ cHfinder/ cifinder htmi Types knages &CHEditors edtor2 BCKEitorf unchhums 28dingCodesen-gb
Folders | S Uptoad R " Settings. 0 Help
| .
4 nges Upload New File

B Chacse Fike to Upload — Upload Selected e || Caneel |
@“C}-ﬂ . ¥ Libraries » Pictures 3 Sample Pictures « [ 43 | Search Sampie pictures o
Organize = Hew folder =2~ 0O @
= o
I Fiferies P.. gty Foider = . o=
B Desktop S
8 Donnlozads o - contaz gy coskies(l) g
S Recent Places: ,J
47 Dropbox
S Libanes Chrysanihemum m
| Dotumests H
|| o Music
i Mew Librasy o l ion Hig —
| Pictures -
B idens = l z
File game: Desert - [ Fes ) m| [ &
e L A
8 JICETIN o o 3
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9. If you have successfully selected a file you will see the route displayed as per below.
10. Finally press the Upload Selected File button.

B mitpsente ehisites.net cifinder/ eindes Wl Type=tn gk CHE diters edterd ACKESorf unehium= 28imgCedezen-gb
- |
Folders | G Upood 45 Rebesh " Settings. i Helo
|
3 mages Upload New File
|
Bebect the file o upload
€\Lvers! Pubde \Prctures [ Bromme |
v ;;q & iﬁ? [TNET A —— et K:\' {‘-rf
Sl Sam - =i . — "y -
dheout 5 09 andtica pg canddatos(l] o conddsieapy  Chamesieon Doma detspg contact pg cockieaTpg f
—
£} ] & = _ Il @
e t)
facebosk prg favconics osglephapng heame g e Mg mage ¥ipg [— Iekcedn prg
T 1t FrecT 1 Ferots o]
@ Bl .- =E2E_@_ /N =m_mE

lif‘?h

11. Once the image has uploaded it will be highlighted as shown below. Now double click
the image to select it.

2BdangCodesen-gh
Folders | G Upload C-Refraly " Settings 4 Help
=L 3
oy - g foe|
T - h:lt i 1@? = ﬁ‘i" | Raadanny |5, W - . . 1 -
bt g condkd sl pg carckdeins gy Charnlgon Doms ety o contad pg cockors!T) gy M
|
g 0 & = _ IS |
e
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12. View and resize your image as required.
Use the Lock icon to ensure that width and height resize without distorting the image.
13. Press OK once complete.

Image Properties &

Imageinfo Link Advanced

URL
hitp:temp1.chisites.netiuserfilesimagesiChameleon | ‘Browse Senver

Alternative Text

Width 2]
c

Preview

390
Height
a8

Border
HSpace
VSpace

Align

<not set> B
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14. Press the Publish Button to finish.
Now go to your website and refresh the site to see your changes in place.

You are logged in as empl@chisies.net Lagou
Chameleon @ Content Management System

Home Pages Menus File Manager Site Paris Style Editor Site Seitings Migw Website
Edit Page [about_us]
Page ID
Page Tithe Blug Prind | About us
Meata Keywords

Meta Descrption

Page Template Template_1 |?

[ Publish mﬂ_l Cancel & Preview |3 SaveasDraft | =) Show Drafts
Content 1 || Content2 | Content3 | Content4 | Comtent$

] Source IR a ® « Bk B - e oo GE B (0] o B

B I U w % x* & I By e EEANEDNT & PIEO9BE®ONS®

Rl Format = | Fomt FlseFlg-a- @5 1
¥ W o2 o

bady e

[l Pubiish ] Cancel

If the logo size is not correct, click the image, then the Picture button(step 3) and resize
the picture again (step12 and 13) and republish; if you wish to replace the image
completely simply follow all steps in this process again.
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Content tabs

All website pages are broken down into different content areas to make editing them
easier.

Across your Blueprint website you will find the following rules apply to the main content
pages.

Content 1. This contains the main text area enabling you to edit the text as required so
that the page is reflecting your business and the message you are looking to portray to
your visitors.

Content2. The text contained within the Grey bar under the picture.

Content3. Not in use on this Blueprint site.

Content4. Not in use on this Blueprint site.

Content5. Contains the page’s main image enabling the site to have a different image on
every page.

Content 1 Content 2 Content 3 Content 4 Content 5

5] Source Bk EEE @0 EE -
B I Uowx, x* @ ||=E Ervw EZ2IE T GoaPP @O0 =@ Content Editor

v - t - zg I v A @ N3

] & a

Welcome to your Chameleon-i blue print website.

Your hosted website helps ghve you strong web presence instantly, 1o atiract clients and candidates 1o your company. This website comes lully integrated with your Chameleon-i database
providing state of the ad database functionality in real-time, enabling your candidates to

Search your currént ive vacancies
Register with you on-line.

Apply for \ 185

- &l in real-time,

This allows seamless data transfer into your database - 50 na more data inputiing

Your websile comes with its own conten! management system (CMS) so thal you can make this site your own.

Itis simple to use and the contant management systam allows you to design and style your website by adding, editing or removing pages, content and images, to reflect your company's brand
image and working practices, We have created this wabsite 23 a fully functional site containing sample data from Chameleon- and highlighting some possible layouts, fonts, colours and images,

which are all easily edited through your content management system

you hn:l-eﬂt downloaded our step by steép guide to Setting up your Sie, click heére and get stared today or click here to view our Enowledgebase aficles on editing and refining your intégraled
wibsile

body
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Meta details

Page title

A title tag is the main text that describes an online document. It is the single most
important on-page SEO element (behind overall content) and appears in three key places:

Browser
Title Tags show up in both the top of a browsers chrome and in applicable tabs.

/B Recruitment software fron "“__‘ _@

€ C [ www.chameleoni.com

Search Result Pages

Title tags also show up in search engine results.

Recruitment software from Chameleon-i | Software as a Service ...
www.chameleoni.com/

Recruitment software packed with features, streamlined processes and reduce cost
options for recruitment agencies with a FREE first-user worldwide license.

External Websites

Many times, external websites (especially social media sites) will use the title of a web
page as its link anchor text.

SEO Best Practice

The title element of a web page is meant to be an accurate and concise description of a
page's content. This element creates value in three specific areas (covered below) and is
critical to both user experience and search engine optimization:

Relevancy

Creating a descriptive, keyword-laden title tag is important for increasing rankings in
search engines. As title tags are such an important part of search engine optimization,
implementing best practices for title tags makes for terrific low-energy, high-impact SEO
tasks.

Be Mindful of Length, 70 characters is the maximum amount of characters that will display

in the search results
Consider Readability and Emotional Impact, creating a compelling title tag will pull in
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more visits from the search results. Thus, it's important to not only think about
optimization and keyword usage, but the entire user experience. The title tag is a new
visitor's first interaction with your brand when they find it in a search result and should
convey the most positive impression possible.

Meta Keywords

By definition, Meta Keywords, an attribute of Meta tags, are a list of comma-separated
words included in the HTML of a Web page that describe the topic of the page.

Ensuring your meta keywords are relevant to each page is crucial for their success, and
finding relevant keywords can be a time-consuming exercise that includes reading and
evaluating each webpage, and identifying specific meta tags in each instance

Place Important Keywords Close to the Front of the Title Tag, according to experts, the
closer to the start of the title tag a keyword is, the more helpful it will be for ranking and
the more likely a user will be to click them in search results

Leverage Branding, any SEO firms recommend using the brand name at the end of a title
tag instead and there are times when this can be a better approach. The differentiating
factor is the strength and awareness of the brand in the target market. If it is a well-
known brand, and it can make a difference in click-through rates in search results, the
brand name should be first. If this is not the case, the keyword should be first.

Meta Description

Meta description tags, while not important to search engine rankings per say, are
extremely important in gaining user clicks from search engine result pages. These short
paragraphs are a webmasters opportunity to advertise content to searchers and let them
know exactly what the given page has with regard to what they’re looking for.

Recommended Length

Meta descriptions can be any length but search engines generally truncate snippets longer
than 160 characters, for this reason it is best to keep Meta descriptions between 150-160
characters.

Avoid Duplicate Meta description Tags

As with title tags, it is important that Meta descriptions on each page be unique.
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Site settings

Google analytics

Upload your Google Analytics code to the CMS so you can track your visitors numbers.
Visit http://www.temp1.chisites.net/analytics/ for more information on analytics
options.

1. Paste the code.
2. Save and login to Google to view your sites activity.

You are logged in as lempl@ehisites.net Lagou

Chameleon @ Content Management System

Home Pages Menus File Manager Site Parts Style Editor

Settings

User Settings

‘Google Analvtics Code o

= save 9

Changing the CMS login password
IF you wish to change your password from the default one sent during the registration
process.

1. Enter your old password.

2. Enter your new password.

3. Re-enter your new password.
4. Press save to confirm changes.

You ang l0gged i a5 lempl@chisites.net Logow

Chameleon @ Content Management System
Menus File Manager Site Parts Style Editor

Settings

Site Seitings
Change Password
Current Password:
Hew Password

Confirm New Password:

Esau o

000
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Site parts

You arelogged in as empl@chisies.net Lagou

Chameleon @ Content Management System

Pages Menus File Manager style Editor Site: Settings

HTML Parts @ s

Part Hame
iogo a8
Tootier B
copyrights B8
contacts B8
social_icons R
below_search 8
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Site parts

Uploading your logo

1. Select Site Parts from the Main Menu options.
2. Select the Edit Logo button.

You are lagged in as tempi@chisites.net Logoul

Chameleon @ Content Management System

Pages Menus File Manager Site Parts Style Editor Site Settings Yiew Websita
HTML Parts o & asa
Part Hame
logo o ﬁ
footer R
copyrights R
contacts s
social_icons L %
below_search i 5

3. Click to Upload icon to upload an image from a File.
4. Click the Browse Server button to look on your local machine for the image.

Edit HTML Part )l
Editing part [logo]

PartName: logo

Elsource B I U ”D ¢ mage Properties @

e Image Info  Link Advanced

URL

Alternative Text

Width Praview
Lorem ipsum dolor sit amet, consectetuer -
Height a o adipiscing elit. Maecenas feugiat consequat diam.
i '| Maecenas metus. Vivamus diam purus, cursus a,
commodo non, facilisis vitae, nulla. Aenean dictum | =
Border lacinia tortor. Munciaculis, nibh non iaculis 7
|:| aliquam, orci felis euismod neque, sed ornare

massa mauris sed velit. Mulla pretium mi et risus.

HSpace . A

Fusce mi pede, temporid, cursus ac, ullamcorper
| nec, enim. Sed tortor. Curabitur molestie. Duis velit
WSpace augue, condimentum at, ultrices a, luctus ut, orci.
|— ! Donec pellentesque egestas eros. Integer cursus,
Align augue in cursus faucibus, eros pede bibendum -

=not set> :l ] s

5 Pusten L Cancel
oK I
- ¥
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5. Click Upload.

6. Select Browse to select the file to upload.
7. Search for and select your file press Open.
8. Press Upload Selected File.
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9. Select image and double click on it.
10. View and resize your logo as required.

Use the Lock icon to make sure that width and height resize without distorting your logo.

11. Press OK and finally the Publish button to save changes.

Now go to your website and refresh the site to see your logo in place.

If the logo size is not correct, please retrace Steps 3, 4, 9, 10 and 11 again until your logo
is sized correctly; if you wish to replace the logo simply follow all steps in this process

again.

Edit HTML Part

Image Propertias

Image Info

URL

Link  Advanced

hitp:/ftemp.chisites.netuseriles/images/Chameleon | Browse Sener
—_—

Alternative Text

Width

300
Height ¢

38

Preview

Publish

Baorder

HSpace

VSpace

Align
=not set=

[=]

Chameleon @ Demc

ipsum dolor sit amet, consectetuer adipiscing elit. M
consequat diam. Maecenas metus. Vivamus diam p
commaodo non, facilisis vitae, nulla. Aenean dictum |;
iaculis, nibh noniaculis aliquam, orci felis euismod
massa mauris sedwelit. Mulla pretium mi etrisus. Fr
temporid, cursus ac, ullamcarper nec, enim. Sed tor
malestie. Duis velit augue, condimentum at, ultrices
Donec pellentesque egestas eros. Integer cursus, a
faucibus, eros pede bibendum sem, in tempus tellus _

Etizm anattartar Vastiklom rotrome ast ot nlararat .
4 T }

m
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A
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Site parts

Editing your footer

1. Select Site Parts from main menu.
2. Select the footer button.

You ari logged in as templ@chisies.net Logo

Chameleon @ Content Management System

Pages Menus File Manager Site Parts Style Editor Site: Seitings

HTML Parts ° @ A%

Part Name
logo [k
footer e 3
copyrights R
contacts i %
social_icons 38
below_search E®

3. Edit the footer information as required be careful if editing page links not to break
them.
4. Press the Publish button.

Now go to your website and refresh the site to see your changes in place.

Chameleon @ Content Management System

= - I

|| Editir art [foater
HTML Parts ol 5 ase
i Part Mame:  Toobes

Pan Nama
a " [ gize ™ ] 5
P W] Source B I U B E 0 Sie BAFP ExaR = TR
footer The Demao League Lid Cavendish Hous e, 229-235 High Street. Guildford, Surrey GLU1 38) &%
Registered in England & Wales No- Would go herg i
Vacancy Search | Terms | Privacy | Gookie Policy | S#emap 5
copriigis Copyright & 2012 The Demo League e RS
contacts and Powered by Chameleond recuiiment sofwars &%
social_icons R
batow_search R
|
|
body div div div @ u fonl s

= Publish e
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Site parts

Editing the copyright text

1. Select Site Parts from main menu.
2. Select the Copyright button.

You are logged in 35 lempl@chisites.net Logout

Chameleon @ Content Management System

Home Pages Menus File Manager Style Editor Site Settings View Website
HTML Parts 0 @ Add
Part Name

lego (R

footer B8

copyrights 9 3

contacts E®

social_icons 38

below_search E®

3. Edit copyright information as required.
4. Press the Publish button.

Now go to your website and refresh the site to see your changes in place.

Chameleon @ Content Management System

-

|| Editing part [copyrights] |
HTML Parts Ll | O rse

Part Mamea:  copyrights.

Pan Nam:a
R ESource B I U/ EO O sF & P EXZAR = | iR
Tooter Copyrights © 2013 | R
copyrights e | LR
contacts i
social_icons | i
below_search | R
body #
= Publish 0
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Site parts

Editing your contact details in the site header

1. Select Site Parts from main menu.
2. Select the Contacts button.

You are logged in 35 lempl@chisites.net Logout

Chameleon @ Content Management System

Home Pages Menus File Manager Style Editor Site Settings View Website
HTML Parts ° @ Add
Part Name

lego (R

footer B8

copyrights %R

contacts 9 S’B

social_icons 38

below_search E®

3. Edit your contact information as required.
4. Press the Publish button.

Now go to your website and refresh the site to see your changes in place.

You are logged in as templ@ichisites.net Logoul
Chameleon @ Content Management System

L

Editing part [contacts]

|

HTML Parts 3 add
Part Mame: | contacts

Part Name |
Yo MlSource B I U/ @AE O S & F EEdANR & o®
footer Contact No, +44 (0) 1433 600370 Lo
eapyrights e R
contacts ui 5
social_icons v R
balow_search TR

=] Publish 0
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Site parts

Editing the social icon buttons

1. Select Site Parts from main menu.
2. Select the Social Icons button.

You are logged in as empl@chisies.net Logos

Chameleon @ Content Management System

Home Pages Weius File Manager Site Parts Stybe Editor Site Seltings

HTML Parts o @ add

Part Name
logo LR 3
footer E®
copyrights R ]
contacts =R
social_icons e 83
below_search (=R 4

1. Select and highlight the icon you wish to edit by clicking it.
2. Click the Link button to open the Link popup.

3. Copy and paste in your social network URL.

4. Press the OK button to confirm changes and close the popup.
5. Press the Publish button.

Now go to your website and refresh the site to see your changes in place.

temp 1@ chisites.net
Chameleon @ Content Management System
R )
HTML Parts o Add
Part Hame T e
logo Hooes| B oL 1 O 3
footer o 4 w L“| ®
copyrights o ®
contacts Link . 1
social_jcons LinkInfo Target Advanced ¥
balow_search Link Type i W
URL =
Protocel URL
VAN CA v facevcor comiy 3 Sichameteon109)
(90 L
=== o @ MG
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Site parts

Editing the content area below the search and social buttons

1. Select Site Parts from main menu.
2. Select the below_search button.

You ari logged in as templ@chisies.net Logo

Chameleon @ Content Management System

Home Pages Menis File Manager Style Editor Site Settings View Websile
HTML Parts ° @ ag
Pant Name

logo %

footer E®

copyrights R

contacts %

social_icons 2 ®

below_search 9 33

3. Edit the information as required.
4. Press the Publish button.

Now go to your website and refresh the site to see your changes in place.

Chameleon @ Content Management System

= - I

|| Editing parn [pelow_search|
HTML Parts il i i T
i PartMama:  below_search

Parnt Hama

s WBwrce BT Y|P EE O %™ & P EEXE3A R el =R
footer Cligk hisra for information on Analtics e =
copyrights e R
contacts i #
social_icons R
batow_search R

|

|

4
= Publish 0
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Manage menus

You are logged in as lempl@chisites.nel Lago

Chameleon @ Content Management System
Pages File Manager Site Parts Style Editor Site Settings

Manage Menus

Add, Delete and Rearange Menu bulions then click Save Changes

Hsave Changes
Link hame Homee Link Page: il E

GhAdd 5 Delete

e
e
|} About Us
_| Candiates.
Q;C-lmil
[;;W:andﬁ
|] centact us
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Edit existing menu titles and page links

1. Select and highlight the menu item you wish to delete by clicking it.

2. Edit the existing entry by editing the content in the text box as shown below.

3. Select the page to link from the drop down menu to the menu label.

4. Press the Save icon to update the menu.

5. Press the Save Changes button to save and publish the menu changes to your site.

Now go to your website and refresh the site to see your changes in place.

If you make a mistake DO NOT press the Save Changes button, simply press the Menus tab
on the CMS main menu to reload the menu, this will load the menu to the last save point.

You arelogged it a3 empl@chisites.nel Lago

Chameleon @ Content Management System
Home Pages File Manager Site Parts Style Editor Site Sattings

Manage Menus
Add, Delete and REBI’I’&I":.CQ Menu buttons then click Save Changes
| Save Changes e

Link Name Home 9

hadd | 58 Delete
23 Meny
(5 Home 1]
_.i.ﬁbm.! Us
| Candidates
| Cents
| Vacancies
_| contact Us
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Adding menu titles

1. Press the Add button.

2. On the popup enter the new Menu Name.

3. Select an option from the dropdown list the page you want to direct the user to on
selecting the menu option and press the Insert button (hidden by the dropdown menu
below).

4. Press the Save Changes button to save and publish the menu changes to your site.

Now go to your website and refresh the site to see your changes in place.

If you make a mistake DO NOT press the Save Changes button, simply press the Menus tab
on the CMS main menu to reload the menu, this will load the menu to the last save point.

You are logged in as empl@chisites.net Lago

Chameleon @ Content Management System
Home Pages File Manager Sit Parts Style Editor Site Settings

Manage Menus
Add, Delete and Rearrange Menu buttons then click Save Changes

|| Save Changes o

Wacanes
| Contact Us

Lln“'li Home Link Page: EEETR = |

Add  530elete

i3 Mo

= y Add Mooy Button -[%

[ Home
) About Us o
) Cangistes New manu aption e
) Chants. Link To: defauk 9 ~
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Deleting menu items

1. Select and highlight the menu option you wish to delete by clicking on it.
2. Press the Delete button.
3. Press the Save Changes button to save the menu changes.

Now go to your website and refresh the site to see your changes in place.

If you make a mistake DO NOT press the Save Changes button, simply press the Menus tab
on the CMS main menu to reload the menu, this will load the menu to the last save point.

You arelogged it a3 empl@chisites.nel Lago

Chameleon @ Content Management System

Homea Pages File Manager Site Parts Styhe Editor Site Settings

Manage Menus

Add, Delete and Reamrange Menu bultons then click Save Changes

[=] Save Changes e
Link Nama Home Link Page: EEENR el s
DA R Delet 9
= g Menu
|} Home
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Editing your search engine using Tags

Location dropdown list

1. From within your Chameleon-i account go to ADMIN and select the Tags option.

2. You will see Web Location populated in the Tier1 tags, highlight Web Location.

3. On highlighting Web Location the demo Tier2 tags will be displayed.

Double click on an existing Tier2 tag to edit it or enter a new tag in the input box (3).
4. Press the Save button to save and publish the new tags to the website search engine

(5).

s | 1
o [ ':CInseForm|

Use this Tag Manager to build load Tags into your system.
This manager supports three tiers oftags, you can use tier 1,2 or 3 to build whatever tag structure you wish.

For full information on what tags can do, and how to use them download the fact sheet here

Tag Tier 1 e |5&\re|

Tag Company = Client Candidate “acancy @ Placement
Club Role [ ] (] [

Jobs By Email [ [ [
League Experience
Managerial Style |:| D D D
Personal Attributes |:| |:| D D

Player Type [ ] ]

Web Expertize |:| |:| D D
[VebLocsion | ) B E =

i Vacancy Search

r Location
Tag Tier 2 Mew EI |5&ve,| o Tag Tier 3

Tag Tag

UK - North
UK - South

[n] >

Defender
Forward
Goal Keeper

Work Type

™ Permanent

I Temporary

™ Conlract
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Expertise Options

1. From within your Chameleon-i account go to ADMIN and select the Tags option.

2. You will see Web Expertise populated in the Tier1 tags, highlight Web Expertise.

3. On highlighting Web Expertise the demo Tier2 tags will be displayed.

Double click on an existing Tier2 tag to edit it or enter a new tag in the input box (3).
4. Press the Save button to save and publish the new tags to the website search engine

(5).

o [ 'TCIDS:E: Form |

Usze this Tag Manager to build load Tags into your system.
This manager supports three tiers oftags, you can use fier 1,2 or 3 to build whatever tag structure you wish.

For full information on what tags can do, and how to use them download the fact sheet here

Tag Tier 1 News |Sa\re|
Tag Company  Client Candidate Wacancy @ Placement
Club Rele ] B [ [l
Jobs By Email [ [ [
League Experience
Managerial Style |:| D D D
Personal Attributes E [ [ &l
Player Type |:| |:| |:|
[ Expeoe €©) (N B = S
VWeb Location |:| |:| |:
Vacancy Search
Location
- |

Tag Tier 2 Hew IEl |53I.'£=,| o Tag Tier 3 Expertise
Tag Tag
Defender 4 +  Defender E

ny»

B z Forward
Lol Goal Keeper -
Goal Keeper
Nidfield Work T','pe
™ Permanent
™ Temporary
™ Contract
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Uploading a Favicon

What is a Favicon and why upload one.

A favicon (short for Favorite icon), also known as a shortcut icon, web site icon, URL icon,
or bookmark icon, is a file containing small icons, most commonly 16x16 pixels, associated
with your website. You can create such an icon and install it into your Blueprint website.

Note browsers that provide favicon support typically display a page's favicon in the
browser's address bar and next to the page's name in a list of bookmarks. Browsers that
support a tabbed document interface typically show a page's favicon next to the page's
title on the tab, and site-specific browsers use the favicon as desktop icon.

Creating a Favicon for your Blueprint website.

We have included a few links below to sites that will create a Favicon for you to upload,
click one of the links to visit their site.

http://www.favicon.co.uk/
http://www.favicon.cc/
http://tools.dynamicdrive.com/favicon/
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Uploading a Favicon to your site

1. Select the File Manager tab on the CMS menu.
2. Select the Images folder

Your ari logaed in as wmpl@chisites.net Looout

Chameleon @ Content Management System

Pages Site Pars Style Editor Sitie Settings

File Manager

Folders | G Upload %% Refiesh . Setings 45 Help
(] Fes =
@
(] Flash i pm [ STy it ,
a_:“ a ‘:EQ *@e _____ ‘;&{* || chamslesn O oo ,g;?i s
=
about_usipg anatics g ) b O i Demo . cherts pg ‘
@ _ || §) QI
contact jpg cookdesil)jpg facebock prg google plus prg home jpg

[avizanien (1 KB, 12/7,2012 007 PM)

3. Click Upload .

4. Select Browse to select the file to upload.
5. Search and select your file press Open.

6. Press Upload Selected File.

& CKFindor 143 - Windiows Intemet Explorer

|88 hitpe//senvice.chisibes.met cifinder/chfindes fitmi? Ty pesmages &:CKEdien: contl &CKEdRcrFunchums 2 &dangCodes en-gbs

Folders i Upnod ‘T Refrush  Settings 4 Help

=L Upload New File

Sabect tha Ha b uksnd o
[(Brma ]

)= )+ Lbses b Wik v Chameieors b Tempiate Defaut Website + w [ 43 || Search Tempiote Defautt Web_ 9 |
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Osganize = New feider - O 8
| Templste Defautt Website = W
U Client Infs (€1 W brange by Folder =
U shyam (€9 "
I Wi Videas 19 namber icans i
)i Public Videos i -'I
HeRes.
W oty G | we5image
|=—lossns
1 Compatar = n
e Local Diak () PS5 File
cn Leal Disk (0%) 1908
o | Mochup - 2 homepeg
Wi Network !: “ termplate
| — G lenage =
2 ie—s ? .

mage dlpg

-41 -




7. Select the image and double click on it.

You are logged in a5 wmpl@chisites.net L

Chameleon @ Content Management System

Site Pars Style Editor Site Settings

File Manager

Folders | & Upload %5 Fadresh * Sattnga 42 Help
(2] Fles =
3 Images
EJ - :-:”; .:.‘“ Chastwrlens @ D=z Lonpas
“ais Taimn
sbout_us jpg anghics pg candidates(1}jpg Chameleani Deme cherts pg
[ fa

contact jpg cookies(1)jpg facebook png

-
8 (| Us!
'3

[aviconicn (1 KB, 12/7/2002 007 PM)

8. Click OK.
9. Finally click the Publish button to save and publish the Favicon.

Edit HTML Part || 5
logo
Image Properties .
aource
Image Info  Link Advanced =
URL
|h‘rtp:memp1.chisites.netn’userﬁlesﬂmagesrchameleod “
Alternative Text
Width Preview

90
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Email templates

How to edit the default templates

Please note you must have ADMIN rights within the Chameleon-i database to edit the
default email templates generated for users of your website.

There are 3 email templates connected to your website that will automatically send
confirmation emails to your candidates these are: -

Email - Registration - confirms registration with your agency via your site
Email - Application - confirms an application for a specific job via your site
Email - Password Reminder - Sends a login password reminder to the candidate

1. From within your Chameleon-i account go to ADMIN and select the CMS option.
2. Select the template from the dropdown list

3. The template info will load in the HTML tab

4. This is the template name DO NOT change this or your email will stop working.
5. You can edit the subject line if you wish to personalise your message.

o "ClUSE Form
Email - Application - e
HTML Info €) Content 1 Content 2 Content 3 Content 4

& Microsite: -

Company Details

Page MName Email - Application Email - Application ()

Page Title

Email Subject Job Application g

Meta Key

Meta Description
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6. To edit the email body select Content 1.

7. You can select a different Font, font size and text colour as required.

8. This is one of the placeholders used to populate the email with the candidates Christian
name; you can substitute as required using alternative placeholders.

9. Edit the email content to reflect the message you wish to send to your candidate.

10. This placeholder will populate your registered company name.

11. Press the Save button to save your changes to the template.

Please DO NOT press the ‘Save as New’ button as this will create duplicate templates and
will stop the emails being sent via the system.

cMS “l Closs Form

Email - Application -

HTWIL Info content1 @ Content 2 Content 3 Content 4

SElsouce : 4 By B
B I U 4| % D

VA RO aER

_|i Stle ~ | Format ~ | Size i 1g- dg-:0E)
Dear [[CandidateContact Christian]], @)
We have received your application for this position. 0

Should your application be successful for this role one of the team will contact you within 5 working days.

Regards
[EromClientCompany Name]] )
Save m Save As New
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Email and Alert Notifications

Please note you must have ADMIN rights within the Chameleon-i database to organise your

candidate registrations and email notifications options.

There are 2 main areas to set up as detailed below: -

1. Select the Company tab within the ADMIN section of your Chameleon-i account.

2. Your Blueprint website enables you to organise your on-line registrations, you can select
if you wish to have all registered candidates placed automatically into a basket for future

reference by simply ticking the box indicated below.
3. Select the name of a consultant to send automated emails from or you can specify an
alternative email address to send email notifications from.

Company o

& The Demo League

Company Details

MName
Main Tel No

VAT No

Reg No

Invoice Contact

Invoice Email

IceTrak SMS Login
IceTrak SMS PW
TimeGenie Login
TimeGenie PW
WhyNotWorle Login
WhyNotWark PW
Broadbean Login
Broadbean PW

Perm Inv. Prefix

Micro Site URL

The Demo League
01483 600370

123 4567 89
123456789

Accounts

accounts@chamelecni.co

5
L]
=
L]
s
L]
e
L]

Demo/e

http://templ.chisites.net,

| Regs to Basket

Elf2)

Copy all emails to

Vacancy default length

(in Days)

31

Or from this address

Microsite emails from

David League
blueprint@abc.com

Default new cands to

Default msite cands to

Default Arec cands to
Default new clients to
Vacancy location type

Vacancy State On
CleseDate

Goal Keeper
Striker

Goal Keeper
MNew

Single Location

Live

Block Invoice Reminders [

Create Autorec cv update

alerts

]

LE K R IS |

L]

-
Closs Farm

Chameleon-i Options | Iraice Details
oty [Service | | Total
Logo
Company Files (Terms of Business etc) [ WebPFage |
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4. Select the Users tab to select who should receive registration notifications.
5. Select the users that you wish to notify about candidate registrations, you can select
multiple users to receive notification by simply ticking the box indicated below in their

individual user setting.

Note that these notifications are for candidates who only register with your agency,
candidates who apply will automatically be routed to the Vacancy owner for

consideration.

(10

5; Select User To Edit David League

Personal information

Forename/Id David 1151%
Surname League

Username Diavid

Mobile No

Tel No

In/Cutbound Email
Inbound Email 2

Inkound Email 2

Allowed IP's

Vacancy Value 0

Flacement Value 0

Job Title

Division

Address Cavendish House
High Street
Guildford
Surrey
GU1 3B

| Tel: 01433600370

Registration and last login details

Reqgistered on 25-May-12
Last Updated on 04-Mar-13
Last Logged in 19-Mar-13 1206
Last Online on 19-Mar-13 1320

- David League

User Options

Change Password

Set Access Hours

SMTF Send Mail Settings
Aggregator Details
Exchange login details
Admin Tab

Own records only

Show Archived records
See email frem all users
Account Enabled

| Select |
| Select |
| Select
Select |
Select

MS Notify

Enable CV Editor

Allow CSV Exports

Enable Chamelecni Mabile
Default New Client to Me
Default Mew Vacancy to Me
Show Alerts Popup

Mo, of lines per Page(e0 max)
GMT Offset

Cand Custom Col

Show Srchd Col

Chameleon @)

DEMO

LEAGUE

FEREEEOOROOD O

=)
=1

1 -
Deslob T +

]

=]

Paszeport type photo of 100x120px

Browse...
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Setting vacancies live on your website.

In order to have you vacancies searchable on your website you will need to ensure you
have populated all the relevant fields as detailed below and set the ‘Load on our website’
tick box. Don’t forget to assign the Expertise and Location tags so that the vacancy is
associated with the correct search results.

o “] Closa Form * || Tag Management »

Assigned AllTags | Custom

|| DE9 - New Center back defender ! \i; ®
@ =) Vacancy Tags
Details Information ] | Jobs By Emai
~ = [V League Experience
Reference  DE9 9 Het 1 [T} Status Live - ] Champlonahip
Job Title Wew Center back defender e Job Type Permanent - 7| Premier
Cltsmoany Manchester United T Owner David League ~ 3 [V] Payer Type
Chient Alex Ferquson changs &1 53 c:] Attack
Bimt Vacanecy 1D 347413 o]
Education  None - likely 100 Creatad X :J Defense
g = Sub- prov l E ] Goal
- sube -
ector ector... Sector o sub-sectors availal Last Updated - 7] Mt
Selected Websites Attached Files (job description etc) Closes On  18-Oct-12 = |V Web Expertise
BaiGre 1 [¥] Defender
. itionz ;
Load this vacancy to other | Browsa... | Forward
sites via Lost ] ] Goal Keeper
= Filled 7] Midfieid
Load on to our website ¥ o -
- Remaining 3 [¥] Web Location
Shaw on home page [] UK - Horih
Views 3 U] vk - Seuth
Private Comments {NOT shown on selected websites) Location (NOT shown on websites)
= | Manchester United
Old Trafford
Sir Matt Busby Way
Manchester
Manchester
M16 ORA
United Kingdom
Tel: 0161 868 8000
Fax: 0161 868 8000
Job Description {shown on selected websites) | big edit || spelicheck e Location {shown on selected websites 9
£ e tre- t -
The job of the centre-back (also known as the centre-half, central defender, or Country: United Kingdem -
stopper) is to stop oppasing players, particularly the strikers, from scoring, and to El
bring the ball out from their penalty area. As their name suggests, they play in a | =
un:?-al po;:ti::-n. P v 99 v play Town: Manchester [Greater Manchester]

The position was formedy refarred to as centre-half, although the emphasis of the
centre-half was more forward thinking in action. In the early part of the 20th

century, when most teams employed the 2-3-5 formation, the two players at the

back were called full-backs and the row of three playars in front of them wera called
half-backs. As formations evolved, the central player in this trio, the centre-half,
moved into a more defensive position on the field, taking the name of the position

with him. The right and left players in the tric were called the right-half and left-half =

Benefits (shown on selected websites) o

respectively.
[¥] supress salary & Rates Calculator Currency UK Sterling (£} -
» Annual Salary 500000 @'ru 750000 =
+ Banus o [include in fes calculation b Fee 0 -
b Benefits Value 0 E ¥ Include in fee calculation b Fee (%) 0 -

. Select the Details tab on the vacancy screen.

. Set your Reference, this can be numbers, letters or a combination of both.
. Detail the Job Title to best describe the role.

. Tick the ‘Load on to our website’ tick box to select to advertise this roll.

. Enter the full job description.

U N W IN =

6. Enter the job pay rates/salary From. To. If you elect to not advertise pay rates then
leave these fields empty, the site will display ‘Negotiable’ in its place
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7. Specify the closing date for the vacancy. When the date is reached the vacancy will be
removed from your site automatically. You can re-advertise the role again by extending
the ‘Closes on’ date.

Note the vacancy record is NOT removed from your Chameleon-i account; it is only from
the website search results.

8. This is not used on this website and should be used as an internal reference only.

9. If there are additional benefits for example Pension, Car etc. you can specify them
here.

10. ‘Web Expertise’ select the tag(s) that you want the websites search function to
associate the vacancy with. Select multiple tags if you want the vacancy displayed across
multiple searches results.

11. ‘Web Location’ select the tag(s) that you want the website search function to
associate the vacancy’s location with. Select multiple tags if the vacancy is in multiple
locations.

Don’t forget to set these tags up before you start posting vacancies via ADMIN/TAGS.
For more information on tags click here.

12. Now press the Save button to create or save the changes to the vacancy record and
review it via your website.
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Setting the website live

Each Blueprint website will have a default URL; you will want to build your website while
using this URL, as it will not be visible on the World Wide Web. Your site will have a URL
that looks similar to this. Once you have finished customising your site you will need to
make your website ‘live’ and visible. To do this you need to point your real website URL
e.g. www.yourcompanyname.com at our servers. In order to do this the following 2 things
need to change.

Updating Chameleon-i’s records

You will need to tell us your domain details so we can update our servers to reflect your
full website address. Simply email support@chameleoni.com with your full website URL
(www.yourcompanyname.com), the temporary URL we gave (example) and your full
name, company name and contact number and we will update our records to point at your
URL.

DNS Changeover

Firstly you will need to know who your Internet Service Provider (ISP) is; this will usually
be the company/website used to purchase your website URL e.g.
WWW.yourcompanyname.com.

Remember not all ISP’s offer the same service or functionality by default so you may need
to check with your ISP that you can change your DNS setting via a control panel, if not
they will be able to perform this update for you. As a general rule it is worth asking your
ISP if they will make the changes on your behalf, as they are experts in dealing with this.

If they don’t offer this service or you feel confident to make the changes yourself you will
need to perform the following actions.

Login to your domain account’s control panel via your ISP

1. Go to ‘DNS Admin’ or equivalent

You will need to change what are known as ‘A’ records ONLY. The boxes containing
‘A’ records contain numbers; this will be set to the ISP’s default IP address.
Change the ‘A’ record for the box containing a star * to 109.228.33.18

Change the ‘A’ record for the box containing www to 109.228.33.18

Once changed, save the settings.

The DNS Changeover is now complete.

g

A

Note: - it can take up to 48 hours for these changes to propagate (depending on your ISP)
across the internet, don’t worry if you do not see instant changes. If after 48 hours you
still see no change, please contact your ISP in the first instance to make sure that your
requested changes have been effected by them.

If they have please contact our support team via the Help button.
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Submitting your site to search engines

There are many products on-line that enable you to submit your site for indexing with
search engines. There are many free submission products available on the internet; you
can find these by simply searching on-line for ‘Website submission tool’ for example.

There are also many paid for services, be careful when selecting paid for services to
understand exactly what you are buying.

We have partnered with Total SEO to take some of the guess work out if you wish to

select a paid for service; they offer professional site submission and SEO services click
here to find out more about their services.

We would strongly recommend that you take the time to make sure that your site has
been listed on Google and Bing.

Setting up a sitemap

Sitemaps allow you to inform search engines about URLs on your website that are available
for crawling. A Sitemap is an XML file that lists the URLs for your site. It allows
webmasters to include additional information about each URL: when it was last updated,
how often it changes, and how important it is in relation to other URLs in the site. This
allows search engines to crawl the site more intelligently - they like this.

There are many free sitemap generator products available on the internet you can find
these by simply searching on-line for ‘Sitemap generators’ for example.
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